
Signing Up for Service Hours at St. John School 

 

Our school uses a website called Sign-Up Genius, which gives you the ability to manage how you complete the school’s yearly 
20-service hour requirement (10 for Preschool reduced-schedule families only), from the convenience of your home.    

If you already have a Sign-Up Genius account - go to www.signupgenius.com/register and log-in with your email and password. 

 

If you don’t have a Sign-Up Genius account, you can easily create one with the steps below: 

Creating an Account: 

1. Go to www.signupgenius.com/register 
2. Click on the words “New Account” on the bottom left, below the blue Login with Facebook bar. 
3. Enter your information and click on the green “Register Now” button. 
4. You will receive an email from Sign-Up Genius, click on the “Activate My Account” button in the email. 
5. Re-log in to your account with your email and password to access the site. 

 

Signing Up for Events: 

Dr. Flieger will send out an initial email with links to open sign-ups before school starts.  In addition, you will receive e-
mail invitations to sign-ups as the school year goes on, for additional events that arise during the year.  You can use the 
links in those emails to directly head to the sign-up and add your name.   

            OR 

1. After logging in, you will be taken to the home screen which lists “Items I Signed Up For” and under that “Sign-Ups I’ve 
Been Invited To”. 

2. All of the events you can sign-up for are listed under “Sign-Ups I’ve Been Invited To.” 
3. Click on an event to find out more about it.  Each sign-up has a description of the event, date and time commitments, 

service hours received, what volunteer help is needed and a person to contact if you have more questions.   
4. If you aren’t interested in that sign-up, use the back arrow get you back to the main list. 
5. If you are interested in signing-up, check the “Sign-Up” box next to the volunteer position you want and click “Submit 

and Sign Up” at the bottom of the screen. 
6. Complete all information requested on the next page and then click on “Sign Up Now”.   
7. A confirmation email will be sent to you with the details.  
8. In order to sign-up for other events, click on the circle with your initials at the top right corner and choose “Sign-Ups”, 

which takes you back to the main screen.   

 

Managing Your Sign-Ups: 

All sign-ups you have signed up for will now be listed on the home screen under, “Items I Signed Up For”. You can use this to 
keep track of what you signed up for and to make any changes.   

1. Editing a sign-up – can be done by clicking on the pencil icon under the “Action” column on the home screen or in the 
sign-up itself under your name. 

2. Deleting a sign-up – can be done by clicking on the X under the “Action” column on the home screen or in the sign-up 
itself under your name.  Click on “Yes, Delete” to remove yourself from the sign-up.   

 

 

If you have any questions about your hours or need assistance with Sign-Up Genius, please contact the Service Hours 
Coordinator, Melissa Nasrah at melnasrah@gmail.com. 


